Fifth District Northern Region Auxiliary Board Inc.

Authorization and Claim for Reimbursement
TODAY

Name Date:
Street Address Office: Mem. No.:
City State Zip Tel.( ) Fax.( )
REQUEST EXPENSES
Activity:  VE[_] oP[_] PE[] PA[_] Other[_] Date | Breakfast | Lunch Dinner
Location:
When:
Requested By:
Date: Total Estimated Cost:
APPROVAL Total Meals
Approved By: Total Travel|:|miles @ .30/mi.
Date: Parking and Tolls *
ITINERARY ' Lodging *
Date |Dep/Arr Place Time Other *
Dep TOTAL
Arr * ORIGINAL RECEIPTS REQUIRED
Dep
AT I RESET
Dep Signature of Claimant
Arr Date:
Dep Program Manager Approved
Arr Date:
ACTIVITY
Patrols
Area: Hrs of Patrol:
IASSists: Value of Property:
Vessel Examinations
Area: VSC's Performed:
Public Education
Location: Course Description:
No. Students: No. Graduates:
\Want to Join Auxiliary:
Public Affairs
Booth Location: No. of Persons:
Interest In: VE |:| PE |:| AUX D Other |:|
Other
Comments:
Travel Reimbursement
Check No. & Date Issued: Treasurer:;
Rev. 03/07

Please cash or deposit check whong
as soon as possible I PRINT I OR=SUN SNRIORG



5NR Authorization and Claim for Reimbursement Instructions
     To fill out this form, click on the TODAY button in the upper right hand corner of the form if you would like to use today's date. Click on the name field enter name and then tab from field to field. If you see $0.00 popup in the total field it is due to the expense section initializing for auto calculations. It may happen off and on from clicking on the form until amounts are entered. In the expense section you will also see another button with the word "RESET". This button will only clear and reset the expense section. Down at the bottom of the form you we see the "PRINT" button which will print the form. This form can also be printed out blank, but make sure the $0.00 in the total field is cleared by just simply clicking the RESET button or the CLEAR button. Use caution when clicking the "CLEAR" button at the bottom of the form it will clear all the data you have entered. Clicking on the 5NR.ORG  Logo will take you to the 5NR WebSite download page. There you will find other District forms available. If you experience any problems with this form, please contact the 5NR.ORG Webmaster at webmaster@5nr.org.

http://www.5nr.org/member/download.php
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